Nonprofit Solutions Workshop Registration & Access
Eventbrite Instructions

Quick Guide
Important Notice: In order to have time to sign in or create an account, click the link sent to
your email address and access the Eventbrite webpage at least 10 minutes before your
workshop starts.
1. Once your workshop is scheduled, a registration confirmation email will be sent out to
you a few days before the meeting.

2.

In addition, you will receive reminders from “Nonprofit Solutions” (via Eventbrite) 2 days,
2 hours, and immediately prior to log in and access the event at the respective time.

3. To access the workshop & materials: NOTE: Please do this BEFORE the workshop
time so you can access the workshop materials. Mindful Manager has required
pre-work.
a) Click “Join (or View) the event”

b) Click “Sign in or create an account”

c) If you already have an Eventbrite account, enter your credentials and click the
“log in” button.

d) If you do not have an Eventbrite account you can sign in through a Google,
Facebook or an Apple account that already exists.

e) If you do not have any of these accounts already created or would not like to
access Eventbrite through them, you can click on the “Sign up for an
Eventbrite” button and create an account for free.

f) Enter the information below and create an account.

4.

Once you have a linked account or have created one through Eventbrite, log in and the
details of your scheduled workshop will appear along with the exact date and time of
your meeting.

a) Click on the button that will say “start” at the bottom of the page in order to
launch Zoom and join the workshop meeting at its respective time and date.

5. Enjoy your workshop!

EVENTBRITE HELP/SUPPORT
If you need help, Eventbrite provides a help button at the top right of the main page that you
will have access once logged in with an account.

1. If you need any extra help you can click on the “Help” button and three options will
appear.

If you need help finding your tickets click the first option, if you want to contact the event
organizer (Nonprofit Solutions) click the second option and for overall help click the third
option.

2. The first option will look like this and will help you find your tickets in case you need to:

3. The second option will look like this and will help you get in contact with an event
organizer in case you need to:

4. The third option will look like this and will help you with any other issues such as going to
an event, creating one, promoting an event or even accessing a video tutorial to help
you get started with Eventbrite:

